Sample letter requesting housing application Updated Version Vol. 2023, Issue 11

Sample letter requesting housing application
Updated Version

sample letter requesting housing application

When seeking housing assistance or applying for a new residence, composing a well-structured and
professional letter is essential. A sample letter requesting housing application serves as an excellent
template to help individuals, tenants, or prospective residents communicate their intentions clearly
and effectively. Whether you're reaching out to a landlord, housing authority, or property
management company, a thoughtfully written letter can significantly improve your chances of
securing housing.

In this comprehensive guide, we will explore how to craft an effective housing application request
letter, provide sample templates, and share best practices to ensure your communication stands out
positively.

Understanding the Purpose of a Housing Application Request Letter

A housing application request letter is a formal document sent to a landlord, property manager, or
housing authority to express your interest in renting or obtaining housing. It typically accompanies or
precedes an official application form and serves to introduce yourself, outline your housing needs,
and request the necessary application materials or information.

Key objectives of the letter include:

- Demonstrating genuine interest in the property

- Providing a brief background about yourself

- Asking for specific information about the application process
- Establishing a professional and courteous tone

- Facilitating prompt communication

Components of an Effective Sample Letter Requesting Housing
Application

To maximize the impact of your letter, it should include several critical components:

1. Clear Subject Line (for email correspondence)
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- Example: "Request for Housing Application ? [Property Address or Reference Number]"
2. Proper Salutation

- Address the recipient respectfully, e.g., ?Dear Mr./Ms. [Last Name],? or ?To Whom It May
Concern,? if the specific name is unknown.
3. Introduction

- Briefly introduce yourself and state the purpose of your letter.

- Mention how you learned about the property or housing opportunity.
4. Body of the Letter

- Express your interest in the housing unit.

- Request the application form or further details about the application process.

- Provide relevant information about your background if necessary (e.g., employment status,
rental history).
5. Closing and Call to Action

- Politely request a prompt response.

- Provide your contact details.

- Express appreciation for their time and consideration.
6. Formal Closing

- Use a professional closing phrase such as ?Sincerely,? or ?Best regards,? followed by your
name and signature if sending a hard copy.

Sample Letter Requesting Housing Application
Below is a detailed sample template that you can customize according to your needs:

" plaintext
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[Your Name]

[Your Address]

[City, State, ZIP Code]

[Email Address]

[Phone Number]

[Date]

[Recipient Name]

[Title/Position]

[Housing Agency/Property Management Company]

[Address]

[City, State, ZIP Code]

Dear [Recipient Name],

Subject: Request for Housing Application ? [Property Address or Reference Number]

Vol. 2023, Issue 11

| hope this message finds you well. My name is [Your Name], and | am interested in applying for
housing at [Property Name or Address]. | recently came across your listing on [source, e.g., website,
referral, advertisement], and | am eager to learn more about the available unit and the application

process.

| am currently [briefly describe your current situation, e.g., employed as a [job title], seeking a stable
residence in [location], or transitioning to a new city]. | am particularly interested in this property
because [mention any specific reasons, e.g., proximity to work, amenities, community features].

Could you please provide me with the formal application form and any additional details regarding
the application requirements? Additionally, | would appreciate information on the rental terms,

deposit policies, and any documentation | need to prepare.

Please let me know if there are scheduled viewing appointments or any upcoming deadlines |
should be aware of. | am enthusiastic about the opportunity to become a resident and am happy to
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provide references or further information upon request.

Thank you very much for your time and assistance. | look forward to your prompt response. You can
reach me at [your phone number] or [your email address].

Sincerely,

[Your Name]

Best Practices When Writing a Housing Application Request Letter

To ensure your letter is effective and professional, consider the following tips:

- Be Concise and Clear: Keep your letter straightforward, avoiding unnecessary details.

- Maintain a Professional Tone: Use polite language and proper grammatr.

- Personalize Your Letter: Tailor it to the specific property or housing authority, referencing
details like property address or listing ID.

- Include Contact Information: Make it easy for the recipient to respond or reach out for further
discussion.

- Proofread: Check for spelling and grammatical errors before sending.

- Follow Up: If you do not receive a response within a week, consider following up with a
courteous email or call.

Additional Tips for Success in Housing Applications

Beyond the request letter, remember that your overall application package plays a significant role.
To enhance your chances:

- Prepare Necessary Documents: Rental history, references, proof of income, identification, and
credit reports.

- Be Honest and Transparent: Provide truthful information to build trust.

- Highlight Your Reliability: Mention your stable employment, good rental history, or positive
references.

- Respond Promptly: Quick responses to inquiries demonstrate professionalism and eagerness.

Conclusion
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A well-crafted sample letter requesting housing application is an essential tool in your housing
search. It not only communicates your interest politely but also establishes a professional
impression that can set you apart from other applicants. Remember to customize your letter to suit
the specific property and situation, keeping it clear, courteous, and complete. By following the
guidelines and tips outlined above, you can effectively initiate the application process and increase
your chances of securing the housing you desire.

If you need further assistance, consider reviewing multiple templates online or consulting with a
housing counselor to refine your approach. Good luck in your housing search!

Sample Letter Requesting Housing Application: A Comprehensive Guide for Applicants

In the realm of housing applications, the initial step often involves crafting a well-structured and
professional letter requesting consideration for housing opportunities. Whether you're applying for
government-assisted housing, university accommodations, or private rental units, a clear and
compelling letter can significantly boost your chances of success. In this article, we delve into the
essentials of drafting a sample letter requesting housing application, providing you with detailed
insights, templates, and tips to help you communicate your intent effectively and professionally.

Understanding the Purpose of a Housing Application Request Letter

Before diving into the specifics, it?s crucial to understand what a housing application request letter is
and why it matters.

What Is a Housing Application Request Letter?

A housing application request letter is a formal document sent by prospective tenants or applicants
to landlords, housing authorities, property managers, or relevant organizations to express interest in
a housing unit. Its primary purpose is to:

- Introduce yourself and clarify your intent

- Highlight your eligibility and suitability

- Request consideration for the available housing opportunity
- Provide necessary personal and contact information

- Demonstrate professionalism and genuine interest

Why Is It Important?

A well-crafted letter can:
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- Make your application stand out amid numerous applicants
- Showcase your seriousness and commitment

- Provide context about your housing needs

- Establish a positive first impression with the decision-maker

Key Components of a Sample Letter Requesting Housing Application
A professional and effective housing request letter typically contains several essential elements.
Understanding and including these components ensures your message is clear, concise, and
persuasive.

- Proper Formatting and Contact Information
Start with your contact details at the top, followed by the date, and then the recipient?s details.

- Your Name

- Your Address

- Phone Number

- Email Address

- Date
Followed by:

- Recipient?s Name or Title

- Organization or Landlord?s Name

- Address of the Housing Office or Property

- Salutation
Use a respectful greeting, e.g., ?Dear Mr./Ms./Dr. [Last Name],? or if the name is unknown, ?Dear
Housing Officer? or ?To Whom It May Concern.?

- Introduction and Purpose

Begin with a brief introduction of yourself and state the purpose of your letter clearly. For example:
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?1 am writing to express my interest in applying for the available housing unit at [Location/Property
Name].?

- Personal Background and Eligibility
Provide relevant details about yourself, such as:

- Employment status

- Income level

- Family composition

- Special circumstances (disability, veteran status, etc.)

- Any prior rental history or references

This information helps the recipient determine your eligibility and suitability.

- Reason for Request
Explain why you?re seeking housing in this particular location or community. Mention any specific
needs or preferences, such as proximity to work, schools, or medical facilities.

- Request for Consideration
Politely request the recipient to consider your application and specify what documents or further
information you?re willing to provide upon request.

- Closing Statement
Express appreciation for their time and consideration. Indicate your willingness to discuss your
application further or attend an interview.

- Sign-off

End with a professional closing phrase such as ?Sincerely,? or ?Best regards,? followed by your full
name and signature if submitting a hard copy.
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Sample Letter Template for Requesting Housing Application

Below is a comprehensive template that incorporates all the key components:

[Your Name]

[Your Address]

[City, State, ZIP Code]

[Phone Number]

[Email Address]

[Date]

[Recipient?s Name or Title]

[Organization or Housing Authority Name]

[Address]

[City, State, ZIP Code]

Dear [Recipient?s Name or Title],

Subject: Request for Housing Application for [Property/Unit Name or Address]

| am writing to formally express my interest in applying for housing at [Property/Organization Name].
As a [briefly describe your situation, e.g., employed professional, student, family of four], | am
seeking a safe and comfortable residence in [specific location or neighborhood], which aligns with
my current needs.

| am currently employed as [your occupation] at [company/organization], with a stable income of
[amount], which comfortably supports my housing expenses. | have a [number]-year rental history
with no major issues and can provide references upon request. My family includes [number of family
members], and we are seeking a unit that can accommodate our needs comfortably.

The reason | am patrticularly interested in this housing opportunity is its proximity to [workplace,

school, medical facilities, or other relevant locations], which is essential for my daily routines.
Additionally, | am seeking a community that offers [mention any specific needs or preferences, e.g.,
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accessible facilities, quiet neighborhood].
| kindly request that you consider my application for this housing opportunity. | am prepared to
submit required documents such as proof of income, identification, and rental history at your

convenience. | am also willing to participate in any interviews or assessments necessary.

Thank you very much for your time and consideration. | look forward to the possibility of contributing
positively to your community and am eager to discuss my application further.

Sincerely,

[Your Full Name]

[Your Signature, if submitting a hard copy]

Tips for Writing an Effective Housing Application Request Letter

To maximize your chances of approval, consider these best practices:
Be Clear and Concise

Avoid lengthy explanations. Clearly articulate your intent and provide relevant details without
excessive elaboration.

Maintain a Professional Tone

Use formal language and respectful tone throughout the letter. Avoid slang or overly casual
expressions.

Personalize Your Letter

Tailor your letter to the specific housing opportunity. Mention details about the property or
community to demonstrate genuine interest.

Highlight Your Suitability

Emphasize your reliability as a tenant?such as stable income, good rental history, or responsible
behavior.

Proofread Carefully
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Check for grammatical errors, typos, and formatting consistency to present a polished document.

Attach Necessary Documents

Include or mention supporting documents like identification, income proof, references, or rental
history to strengthen your application.

Additional Considerations

Follow Up

After sending your letter, consider following up via email or phone if you haven?t received a
response within a reasonable timeframe (usually one to two weeks).

Understand the Application Process

Different housing providers may have specific procedures. Confirm whether a written letter is
sufficient or if you need to fill out formal application forms.

Be Honest and Transparent
Always provide truthful information to build trust and avoid complications later in the process.
Conclusion

A sample letter requesting housing application serves as a vital communication tool that can open
doors to your desired accommodation. Crafting a professional, tailored, and respectful letter
demonstrates your seriousness and helps you stand out among other applicants. By understanding
the key components outlined above and utilizing the provided template, you can effectively convey
your interest and increase your chances of securing suitable housing.

Remember, your initial correspondence sets the tone for your entire application process. Invest time
in making it clear, concise, and compelling, and you'll be well-positioned to find your new home.

QuestionAnswer What should be included in a sample letter requesting housing application? A
clear request for housing application, personal details (name, contact info), reason for application,
any specific housing preferences, and a polite closing statement. How can | make my housing
application request letter more professional? Use formal language, address the recipient properly,
include all necessary details clearly, and proofread for grammar and spelling errors. Is it necessary
to mention my urgency in a housing application request letter? If your situation is urgent, politely
mention your need for prompt consideration, but ensure the tone remains respectful and
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professional. Can | include my personal circumstances in a housing application request letter? Yes,
briefly explaining relevant personal circumstances can help the housing authority understand your
situation better, but keep it concise and relevant. What is the best way to address a housing
authority in a request letter? Address the letter to the specific department or officer responsible for
housing applications, using formal titles like 'Dear Housing Office' or "'To Whom It May Concern' if
the name is unknown. Are email templates available for requesting housing applications? Yes, many
websites offer sample email templates that you can customize to fit your specific needs, ensuring
your request is professional and clear.

Related keywords: housing application letter, rental application letter, housing request letter,
apartment application letter, lease application letter, housing inquiry letter, property rental request,
residential application letter, housing acceptance letter, landlord request letter

application no annamalai university

Application No Annamalai University: A Comprehensive Guide to the Application Process,
Requirements, and Tips for Success

Introduction

Application no Annamalai university is a term frequently searched by prospective students eager
to pursue their higher education at one of India's renowned institutions. Annamalai University,
located in Tamil Nadu, has established itself as a premier university offering a wide array of
undergraduate, postgraduate, diploma, and doctoral programs. As with any esteemed university, the
application process can seem daunting, especially for first-time applicants. This guide aims to
demystify the application procedure, explain how to obtain and use your application number, and
provide valuable tips to enhance your chances of admission.

Understanding the Significance of Application No in Annamalai University
What is an Application Number?

An application number, often referred to as the "application no," is a unique identifier assigned to
each applicant upon successful submission of their application form. It serves as a reference for all
future correspondence, document verification, and admission processes. For Annamalai University
applicants, this number is crucial for tracking application status, downloading admit cards, checking
results, and completing fee payments.
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Why is the Application No Important?

- Identification: It uniquely identifies your application among thousands of submissions.

- Communication: Used when contacting university authorities or support services.

- Result Retrieval: Required to access examination results or admission offers.

- Document Verification: Needed during the document verification and admission confirmation
stages.

How to Obtain Your Application Number for Annamalai University

Step-by-Step Process

- Visit the Official Website

The first step is to navigate to Annamalai University's official admission portal. Ensure you are on

the correct, secure site to avoid scams.

- Register as a New User

- Fill in personal details such as name, email ID, mobile number, and password.
- Confirm your registration via email or OTP sent to your registered mobile number.

- Fill the Application Form

- Complete the application form with accurate details including academic qualifications, program
choice, and personal information.

- Upload required documents such as photographs, signature, educational certificates, and
category certificates (if applicable).

- Make Payment

- Pay the application fee through available online payment methods (credit/debit card, net
banking, UPI).
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- After successful payment, your application is registered.
- Receive Your Application Number
- Upon successful submission and payment, an application ID or number is generated.
- This number is typically displayed on the confirmation page and sent via email/SMS.
Tips for Safeguarding Your Application Number
- Save and note down your application number immediately after registration.
- Take screenshots of the confirmation page.
- Keep copies of email/SMS notifications containing your application ID.
Common Issues and Solutions Related to Application No
Troubleshooting Tips
- Application Number Not Received: Check spam/junk email folders or resend confirmation emails
if available.
- Application ID Lost: Contact university support with personal details for assistance.
- Application Status Not Updating: Wait for some time or check again later, as processing may
take time.
Contact Support
- Use the official helpline or email provided on the university?s admission portal.
- Keep your personal details ready for quick assistance.
Important Dates and Deadlines for Annamalai University Applications
| Event | Date Range |

| Application Start Date | Typically announced in advance |
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| Last Date to Submit Application | Usually 1-2 months from start date |

| Admit Card Release | 1-2 weeks before exams |

| Examination Dates | As per schedule |

| Result Declaration | Usually within a month after exams |

Note: Always check the official university website for the most accurate and updated dates.
How to Use Your Application No Effectively

During the Admission Process

- Track Application Status: Log in to the admission portal using your application number to
monitor progress.

- Download Admit Card: Use your application ID to access and download your admit card when
released.

- Check Results: Enter your application number to view entrance exam or semester results.

- Clarify Queries: Mention your application number when contacting support or university officials
for queries.

After Admission

- Document Verification: Your application number will be referenced during the verification
process.

- Fee Payment: Use the application ID to confirm your fee payments.

- Enroliment and Registration: Keep the application number handy for completing enrollment
formalities.

Tips for a Smooth Application Process
Prepare All Necessary Documents in Advance
- Recent passport-sized photograph
- Scanned signature

- Educational certificates (mark sheets, degree certificates)
- Category certificates (if applicable)
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- Identity proof (Aadhar card, passport, etc.)

Double-Check Entries Before Submission

- Ensure all details are accurate and free from errors.
- Cross-verify personal information, academic records, and contact details.

Follow Official Announcements

- Stay updated with notifications regarding application deadlines, admit card releases, and exam
schedules.

Maintain a Backup

- Save copies of the filled application form and payment receipt.
- Keep a record of your application number and login credentials.

Conclusion

The application no Annamalai university is an essential component of the admission process,
acting as your unique identifier throughout your academic journey at the university. Understanding
how to obtain, use, and safeguard your application number can significantly streamline your
application experience. By following the outlined steps and tips, prospective students can ensure a
smooth and hassle-free application process, paving the way for a successful academic career at
Annamalai University.

Remember, always rely on official sources for the most accurate information and stay proactive in
tracking your application status. Good luck with your application, and may your educational
aspirations come to fruition at Annamalai University!

Application No Annamalai University: A Comprehensive Guide for Prospective Students

Annamalai University, one of India's oldest and most reputed institutions, has been a beacon of
higher education since its inception in 1929. Known for its expansive programs, flexible learning
options, and rich academic history, the university attracts thousands of students annually. However,
navigating the application process, especially understanding the nuances of application number
allocation, can be complex for prospective applicants. This detailed review aims to demystify the
concept of Application No Annamalai University, guiding students through the entire process, from
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application submission to tracking and troubleshooting.

Understanding the Significance of Application Number at Annamalai
University

What Is an Application Number?

An application number is a unique identifier assigned to each applicant upon successful submission
of an application form. It acts as a reference point throughout the admission process, enabling
students and university officials to track, verify, and manage applications efficiently.

Why Is the Application Number Important?

- Identification: Differentiates your application from thousands of others.

- Tracking: Enables students to monitor the status of their application online.

- Communication: Used as a reference in correspondence, interviews, or counseling sessions.

- Documentation: Essential for future processes like admission confirmation, fee payment, and
issuance of hall tickets.

How to Obtain Your Application Number from Annamalai University
Application Submission Methods
Annamalai University offers multiple modes for application submission:

- Online Application: Via the official university portal.

- Offline Application: Through physical forms available at designated centers or by post.
Procedure for Online Application

- Registration: Create an account on the official university portal.

- Fill Application Form: Complete personal details, academic records, course preferences, etc.

- Upload Documents: Scanned copies of photographs, signatures, academic certificates.

- Payment: Pay the application fee through available online payment gateways.

- Confirmation: After successful submission, an acknowledgment page appears, displaying your

unique application number.

> Note: Always save or print the application confirmation page containing the application number for
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future reference.
Procedure for Offline Application
- Purchase the application form from designated centers or via postal request.
- Fill the form manually with all required details.
- Attach the necessary documents.
- Submit the form either in person or via mail.

- Upon processing, the university issues an acknowledgment receipt containing your application
number.

Understanding the Format and Structure of Annamalai University
Application Numbers

Common Format
While the exact format might vary across different courses and years, typical application numbers
from Annamalai University follow a structured pattern, for example:
- AU/2023/012345
- ANU/23/678901
Components:
- Institution Code: Indicates Annamalai University.
- Year of Application: Usually in the format '23' for 2023.

- Serial Number: A unique 6-digit number assigned sequentially.

Example:

- AU/2023/045678 signifies an application submitted in 2023 with serial number 045678.
> Tip: Always note your application number immediately after submission for quick access.

Checking Application Status Using Your Application Number

Online Status Tracking
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Once you have your application number, you can verify your application's status via the university's
official portal:

- Visit the Annamalai University Admission Portal.

- Locate the "Application Status" link.

- Enter your application number and date of birth or password.
- Submit to view current status:

- Received/Under Processing
- Screening/Shortlisting
- Admit Card/Call Letter Issued
- Rejection or Additional Documents Required
Offline Methods
For offline applicants, status updates may be available through:

- Contacting the university's admission helpline.
- Visiting the admission office with your application number for in-person verification.

Common Issues Related to Application Numbers and How to Resolve
Them

Lost or Forgotten Application Number
Solutions:
- Check your email inbox and spam folder for confirmation emails.
- Refer to the acknowledgment receipt or printed application form.
- Contact the university?s admission helpdesk with personal details for assistance.

Incorrect Application Number Entry

Solutions:

- Double-check the number entered.
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- Ensure you're using the application number assigned to your application, not other reference
numbers.

Application Not Found or Status Not Updating

Solutions:

- Wait for some time; processing may be delayed.
- Verify the date of application submission.
- Contact university officials if the issue persists.

Additional Tips for Applicants Handling Application Numbers at
Annamalai University

- Keep Multiple Copies: Save digital and physical copies of your application confirmation and
acknowledgment receipts.

- Stay Updated: Regularly check official notifications regarding admission procedures and
deadlines.

- Secure Your Application Number: Do not share your application number publicly to prevent
misuse.

- Use Correct Details: When checking status or communicating with university officials, always
use the exact application number and personal details.

Post-Application Process and the Role of Application Number
Admit Card/Call Letter Issuance

The application number is crucial when downloading admit cards or call letters for exams or
interviews. It ensures that the correct candidate details are linked to the examination or interview
schedule.

Results and Merit List Publication

Once results are announced, the merit lists or cutoff marks are often published online, with
applicants required to input their application number for verification.

Enrollment and Admission Confirmation

Successful applicants must use their application number during the enrollment process, fee
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payment, and document submission.

Important Contact Information and Resources

- Official Website: [Annamalai University Admission Portal]

- Helpline Number: Available on the official site for application-related queries.

- Email Support: Admission support email addresses are provided for assistance.

- Offline Contact: Admission office address and phone numbers for in-person assistance.

Conclusion

Understanding the intricacies of the Application No Annamalai University is vital for a smooth
admission journey. The application number acts as your digital passport through every stage of the
admission process, from submission to final enrollment. Prospective students should diligently save
their application number, verify their application status regularly, and stay informed about any
updates or changes in procedures. With careful attention and timely action, securing admission at
Annamalai University can be a seamless experience, opening doors to quality education and
promising career prospects.

Remember: Always rely on official sources for the most accurate and updated information regarding
application procedures and application numbers at Annamalai University.

QuestionAnswer How can | check the status of my application at Annamalai University? You can
check your application status by visiting the official Annamalai University admission portal and
logging in with your application number and password. What documents are required to apply for
courses at Annamalai University? Typically, you need academic certificates, identity proof,
passport-sized photographs, and any specific documents related to the course you are applying for.
Always refer to the official admission guidelines for detailed requirements. Is there an online
application facility for Annamalai University admissions? Yes, Annamalai University offers an online
application process for most of its courses through the official university website. What is the
application fee for undergraduate courses at Annamalai University? The application fee varies
depending on the course and category. Generally, it ranges from INR 500 to INR 1000. Check the
official admission portal for precise details. Can international students apply to Annamalai University,
and what is the application process? Yes, international students can apply. They need to submit the
required academic documents, passport copies, and application forms through the university's
international admissions portal or contact the university's international office. What are the important
dates for application submission at Annamalai University? Application deadlines vary by course and
semester. It is recommended to regularly check the official university website for updates on
application opening and closing dates. How do | resolve issues related to my application at
Annamalai University? You can contact the university's admission support team via email or phone
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provided on the official website for assistance with application issues.
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